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Jobs that change the world

NONPROFIT CAREER CONFERENCE

March 23, 2010
The Lodge at Simpsonwood

Rollins Center
4511 Jones Bridge Circle, NW
Norcross, GA 30092
8:00 AM - 4:30 PM

Schedule of Events

8:00 - 9:00 - REGISTRATION
Location: Rollins Center Lobby

AM Workshop Sessions

9:00am - 10:15am

10:45am - 12:00pm
1 Everything You Wanted to Know about the Nonprofit Sector (but were afraid to ask!)
1 Your Nonprofit Career Path in Development / Fundraising / Grant Writing

Attendee Networking Lunch
12:00pm - 1:00pm : Buffet style lunch on site at The Lodge

PM Workshop Sessions
1:15pm - 2:30pm
3:00pm - 4:15pm
7 Job Search Strategies; Tools of the Trade
1 The Nonprofit Org Chart — From Executive Management to Staff Positions

Consulting Stations
Open between
8:30 am - 12:00pm
1:00pm - 4:30pm
T 10 minute individual consulting briefs running concurrently throughout the day
1 Participants will be able to meet with subject matter experts on a first come-first serve
basis at various Consulting Stations




What to Prepare for and Bring to the Conference

Personal Amenities:
Be sure to bring your own water and comfort items.

Parking:
Free Parking available on site at The Lodge at Simpsonwood.

Career Tools:
Bring your resume and business cards to utilize the breaks in between workshops and at lunch
to network with other professionals and participants in the community.

Consulting Station Descriptions

Resume Guidance:

Career Counselors will do a brief at a glance review of participant resume and provide
directional advice.

Nonprofit Career Paths:

Representatives of Nonprofit University, the most advanced resource available that is
specifically designed for nonprofit professional development; to assist you align core
competency areas to take your career to the next level



Workshop Descriptions

Everything You Wanted to Know about the Nonprofit Sector (but
were afraid to ask!)
Presenter: Lynne Norton, Opportunity Knocks and The Georgia

Center for Nonprofits
This session provides an overall view of the Georgia's large, diverse and growing nonprofit
sector. In every county, you will find nonprofits serving citizens and communities and
addressing issues of concern. Georgia’s nonprofits range from hospitals to environmental
groups, from universities to youth programs, from emergency shelters to organizations
working with senior citizens, veterans and individuals with disabilities. Nonprofits create a
caring community, one that strengthen and enhances the quality of life in our state.

This session will help you have a focused plan to learn more about organizations that are the
right fit for you and maximize your search opportunities.

Your Nonprofit Career Path in Development / Fundraising / Grant
Writing
Presenter: Bonnie Hardage, Shepherd Center Foundation
This session will help you better understand the different jobs and roles found in the field of
Development. You will learn about the competencies needed and expected, and what you can
do to match your skills to those competencies to find a good fit. Do you have strong writing
skills? You may become a successful grant writer. Excellent interpersonal skills? You may excel
at identifying and nurturing donor relationships. Like to organize? Maybe you want to focus on
planning special events. From entry level positions such as Associate Grant Writer or Event
Coordinator on up to positions like Director of Major Gifts and Vice President of Development,
learn what the job requirements are and how you can map out your own career path.

Job Search Strategies; Tools of the Trade
Presenter: Michelle Shell, Opportunity Knocks; Ragan Kellams,
Human Resources Director I1Q Interactive

How do you break through and rise to the top of the candidate pool? Learn tactical strategies
to elevate yourself to human resources heads, hiring managers and recruiters.

In this session we will explore the Do’s and Don't of job seeking both online and in-person,
how to best approach salary negotiations during today’s economic climate, and what hiring
decision makers look for “across the table”.



The Nonprofit Org Chart — From Executive Management to Staff
Positions
Presenter: Ellen Johnson, Nonprofit University

This session will help you begin to map out your nonprofit career path by giving an overview
of key nonprofit sectors, jobs, and functions within nonprofit organizations. You will learn
about the competencies that are expected and demanded for various nonprofit jobs, as well as
some key “nonprofit lingo”. Learn how to take control of your own development by
identifying your gaps in the skills and knowledge necessary to reach your goals, and what you
can do to close those gaps. Review examples of job paths followed by others, and learn how
to leverage yourself so that you can find the job you want. This session will focus on the
various jobs throughout a nonprofit organization, including Executive Management; Program
Management; Administration / HR / Finance; Development & Fundraising; Communications
and Marketing.

Faculty Biographies

Ellen Johnson

Ellen Johnson is the Sr. Director of Education for Nonprofit University and the Georgia Center
for Nonprofits. She holds a B.A. in Education from Guilford College, an MBA in Accounting
from Kennesaw State University, and is a current PhD candidate in Organizational
Management. Her experience includes 20 years in operations, finance, education, and
leadership with both for-profit and not-for-profit organizations. She has held positions of
Controller, Director of Management Accounting, Director of Financial Planning, and CFO, with
a focus on the design and implementation of effective financial and evaluation systems and
the training of non-financial personnel.

Ellen has developed, designed, implemented and taught online courses and programs at both



